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Executive officers and bureau chiefs are highly encouraged to look into the following resources 
when coordinating meeting facilities: 

 State buildings and public locations that may be used for free or at a low cost. 
 Consider conducting meetings via teleconference when appropriate. 
 Avoid locations that are considered resorts, spas, or “destination locations” (example 

instead of San Francisco consider Burlingame). 
 Combining Board meetings with other meetings (i.e. Board Meeting and Strategic 

Planning Session).  
 


